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Types of Manuscripts

Scholarly manuscripts are original quantitative, qualitative, or
mixed-methods research; scholarly reviews; and conceptual or
discussion papers. For descriptions of research studies, (a) the
research or evaluation method must be connected closely to the
question(s) being addressed and (b) the setting, participants, and
procedures should be described in sufficient detail to allow for
possible replication. We welcome replication studies, as well as
papers with strong methods that find null or negative results. All
manuscripts should include compelling recommendations for
secondary education and transition practice that could be applied at
the system, program, or individual level. Manuscripts should be written
in the active voice. (35 double-spaced manuscript pp. to include
title/abstract page, references, main text, and all table and figure
pages. Supplemental materials are not included in page count.)

Manuscript Preparation

Manuscripts should be prepared according to the Publication Manual of
the American Psychological Association (7th ed., 2020). The editors also
recommend following established guidelines for high-quality research
related to the methodology used in authors’ study. Authors are
encouraged to use the Journal Article Reporting Standards (JARS) as
maintained by APA when reporting details of study procedures (e.g.,
sample size, data collection procedures, measures and covariates for
each study part). See Chapter 1in APA’s manual regarding ethical and legal
standards for reporting data and authorship, disclosing funding sources and
conflicting interests, and ensuring the rights of research participants. CDTEI
also requires authors to certify that IRB approval or institutional exemption
was obtained for any studies on which their work is directly based.

DATA/MATERIALS SHARING AND CITATION STANDARDS. All data sets
and program code used in an article should be cited in the text and listed
in the reference section. References for data sets and program code should
include a persistent identifier, such as a Digital Object Identifier (DOI). See
APA Publication Manual, Chapter 10, for formatting in-text citations and
reference section entries. CDTEI encourages data and materials sharing in
the spirit of Open Science. Authors who wish to apply for Open Data, Open
Materials, or Preregistered OSF badges should indicate this with the
submission. Any required data/materials should be hosted on a publicly
accessible website in a time-stamped, immutable, and permanent format.
For more information, please see the OSF Wiki.

FORMAT. 8% x 11 in. Word document; 1-in. margins. TEXT: double-
spacing, left alignment, Times New Roman 12-pt. typeface. First page
consists of title and abstract. TABLES: Word document, use Word’s
table functions rather than space bar or tabs. No PDFs for text or
tables. FIGURES: Figures should be separate files, with each figure on
a new page or file. Figures must be black and white only and
production-ready. Because most art will be reduced to fit, use bold
type that is large enough to be reduced and still be readable, and
make sure rules/tick marks are at least 1 pt. Acceptable electronic
formats for art: TIFF, EPS, Word, or Excel. For scans/photos, download
the SAGE Journal _Digital Figures & Art Guidelines (available on the
CDTEI peer review site in Instructions & Forms.)

AUTHORS FOR WHOM ENGLISH IS A SECOND LANGUAGE. Have a
colleague or copyeditor who is fluent in English review the manuscript before
submission.

PERMISSIONS. Obtaining written permission for material such as figures,
tables, art, and extensive quotes taken directly, or adapted in minor ways,
from another source is the author’s responsibility, as is payment of any
required fees. Start the request process as soon as possible. Material
taken from software or from the Internet also requires permission. Read
the pdf file Permission Guidelines on the journal’s peer review/
submissions site, available within Instructions & Forms. Authors can also
download a SAGE Permissions Request form to send to the copyright holder
(https://us.sagepub.com/sites/default/files/sage_permission_request
0.pdf). Read any granted permissions carefully to make sure the language
is broad enough to allow publication in all formats, including electronic and
print. Failure to obtain permission will result in either removal of the
particular item or pulling the article from the journal.

Al TOOLS AND LARGE LANGUAGE MODELS (LLMS). Use of generative
Al tools and large language models in data collection/analysis,
manuscript writing, or production of images or graphical elements
must be disclosed in the Method (or similar) section of the paper,
detailing which Al tool was used and how it was used. Review
SAGE’s guidance on requirements for authors: https://us.sagepub.com/
en-us/nam/chatgpt-and-generative-ai-0

Manuscript Submission

Submit electronically: http://mc.manuscriptcentral.com/cdtei
Log in or click the “Create an Account” option if you are a first-time user.
Once logged in, click on “Author.” Select “Start New Submission” link in the
left-hand box and follow the submission steps. A guide and a videos playlist
specifically for authors can be accessed on the main page via the Help link

(Author Support).

Peer Review Process

CDTEI typically utilizes 3 or more peer reviewers per manuscript in a
double-blind peer review process. Initial decisions are rendered with-
in 3 months following submission.
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